
Editing Koha item records 

Item record fields needed to add an item 

2. (DDC) 

8.  Collection code 

a. Home library (permanent location) 

b. Current library (current location) 

c. Shelving location 

d. Date acquired 

f. CBA (Jamestown & Olean only) 

g. Normal purchase price 

o. Full call number 

p. Barcode 

v. Cost, replacement price (needed to bill for damage or loss) 

y. Koha item type 

Click Save changes to add the item! 

 

Edit single item records 

1. Click Circulation at the upper left of the screen. 

2. Click the Search the catalog link (under the search box) 

3. Change the search field to Barcode. 

4. Scan or type the barcode for the item you want to edit. 

5. Click Submit. 

6. From the list that returns, match your barcode to the matching entry. 

7. Choose Edit items in the matching entry box. 

8. Make the needed changes. 

9. Click Save. 
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